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DATA PROTECTION

The Nursery needs to collect and use certain types of information about staff, children, and other individuals who come into contact with the Nursery in order to operate. In addition it may be required by law to collect and use certain types of information to comply with Statutory obligations. This personal information will be dealt with properly however it is collected., recorded and used, whether on paper, in a computer or recorded on other material - and there are safeguards to ensure this is in the Data Protection 1998.

We regard the lawful and correct treatment of personal information as very important, we maintain confidence between who we deal with and ourselves. We ensure our Nursery treats personal information lawfully and correctly.

Personal data will be stored in a secure and safe manner.

Particular attention will be paid to the need for security of sensitive personal data

Electronic data will be protected by a password, only relevant persons will have these

Staff and parents will be reminded to inform Nursery of any changes

Personal data will only be disclosed to organisations or individuals for whom consent has been given to receive the data, or organisations that have a legal right to receive the data 

It is the Nursery responsibility to ensure data requests by telephone, are checked to see the person is who they say they are. Proof of indentity will be sought.

Personal data will not be used in newsletters, websites, or other media without prior consent
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